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SWAGA Course Organisation





South West Team


Development Officers & Administrators








Recognised need for a course





Clubs/individuals





WDC: Create application forms





Tutor: Confirms available dates and possible venue/s.





Workforce Development Coordinator





WDC: Approves course for advertising via BG. 


On line application becomes available.





One month before course start date, Decision on viability made





Admin: Advertise in Region and on SW website with down load version





WDC: Registered with 1st for Sport





Treasurer:  Cheques banked.





10 days before start date, 1st for sport send out resources to Venue/Tutor





WDC: Confirmation letter/e-mail sent to candidates





WDC: Register sent to Tutor





Course commences:-


College forms completed


Candidate register completed daily


Demonstrators Register completed daily


Insurance disclaimer completed


Mentor Registration forms Completed and handed into tutor.


Assessment time slots allocated 








Tutor: Paperwork returned to WDC within 7 days of end date





WDC: Candidates registered with 1st for sport








Committee’s





Yes





No





WDC: Candidates contacted and either moved to another course or Cheque returned.








